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Remimeo HCO POLICY IETTER OF 9 JANUARY 1966
CF Hat
Address Hat Iszue II

INTERNATIONAL CHANGES OR AREA
CHANGES OF ADDRESS

Whén someone on your central files moves out of your org area
(1ike from Australia to South Afriea) notify Address and CF of the org
nearest to where the person is located. Send the person's folder, com-
plete with alllcorrespbndence, info on their training and processing,
nemberships and Ethice matters, if any. Route this to Address, then
CEF »f thelbrg nearest to where the person is going.

Delete the person's name from your own Auditor malling list.

Notify the Letter Registrar of the person's name and address and
advise they are moving.

Notify Saint H11ll Address of the change of address.
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